Sample Transmittal Memo Requesting 

Regional Counsel Attorney Review of a Negotiated CRADA

	Department of Veterans Affairs
	Memorandum


Date:


From:
Director, XXX VA Medical Center (STATION NUMBER/00)

Subj:
Review of Cooperative Research and Development Agreement (CRADA)

To:
XXX Office of Regional Counsel
1. The XXX VA Medical Center respectfully submits the attached Cooperative Research and Development Agreement (CRADA) with PHARMACEUTICAL COMPANY entitled “NAME OF CRADA” for review by the XXX Office of Regional Counsel.
2. In accordance with 15 U.S.C. 3710a(c)(5), within 30 calendar days of submission on DATE OF SUBMISSION please review the CRADA and provide a response indicating approval; approval with required changes; or non-concurrence with reason(s) for non-concurrence.  If we may be assistance as you conduct this review, please contact any of the personnel identified in #4 below.

3. Upon approval, we will make copies and execute the agreement with the appropriate parties.

4. If you have questions or require additional information, please contact NAME, ACOS/Research Service, at XXX-XXX-XXXX or FirstName.LastName@va.gov or DESIGNATED NPC PERSONNEL at XXX-XXX-XXXX or EMAIL ADDRESS.
5. Thank you for your assistance.
Medical Center Director NAME
Attachment:  PHARMACEUTICAL COMPANY NAME CRADA

