Sample Memo Requesting 

Medical Center Director Signature on an Approved CRADA

	Department of Veterans Affairs
	Memorandum


Date:

From:
ACOS/R XXX Health Care System (STATION NUMBER/151)

Subj:
Cooperative Research and Development Agreement

To:
Medical Center Director (STATION NUMBER/00)
1. Enclosed are three originals of the Cooperative Research and Development Agreement (CRADA) entitled “NAME OF CRADA” between the XXX Health Care System (VAMHCS) and PHARMACEUTICAL COMPANY.

2. This CRADA has been reviewed by the Office of Regional Counsel and incorporates recommended modifications.

3. The CRADA has been reviewed and approved by PHARMACEUTICAL COMPANY.  It has been signed by PHARMACEUTICAL COMPANY and NPC.
4. Please review the CRADA and if you find it satisfactory, sign all three copies.

5. If you have questions or require additional information, please contact NAME, ACOS/Research Service, at XXX-XXX-XXXX or FirstName.LastName@va.gov or DESIGNATED NPC PERSONNEL at XXX-XXX-XXXX or EMAIL ADDRESS.
6. After signing, please send all three copies to the Research Office or contact one of the above to arrange pick up.
7. Thank you for your assistance

ACOS/R NAME
Enclosure

